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120 Gilnahirk Road, Belfast, BT5 7DL. Tel: (028) 9040 1184. Email: info@knock.co.uk 

 

 
OUR LADY AND ST. PATRICK’S COLLEGE, KNOCK 

Work Shadowing Programme 
Dates:  

 
Student:  
 
Dear Employer, 
 
Thank you for accepting the above-named student for Work Shadowing. We have 
endeavoured to send you a student who has a genuine interest in your field of work, and 
who aspires to follow a career in an occupation directly associated with your work.  
 
Please note this is a work shadowing scheme. It is important that the student must not be 
permitted to do any work. Students should not be left unsupervised except during periods of 
break and lunch. Students have also been instructed to always behave appropriately. If you 
have any concerns, please contact the school.  
 
A Risk Assessment will be a carried out on all Work Shadowing schemes. If your place of 
employment is deemed to be of higher risk, we will be in contact before the period of 
placement.  
 
Finally, could I repeat my thanks to you for helping our school with this scheme, and for 
allowing a student to join your organisation to gain a taste of the world of work. If you 
require further information or wish to interview the student, feel free to contact either 
myself or one of my colleagues.  
 
Attached are the links to the Insurance Indemnity Form and all other relevant 
documentation as evidence of cover for the work shadowing period. Please complete the 
indemnity form and submit. All documents available via the school webpage: 
https://www.knock.co.uk/careers 
 
Please use the link or QR code to complete Student Evaluation for employers: 
 
 
Yours faithfully  

 
James Davey 
Head of Careers 
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